
Reporting Training 
https://msdps.acadisonline.com/AcadisViewer/Login.aspxUsing GOOGLE CHROME – Login 

to your Portal Account: 

Log in to your 
portal account



Reporting Training 

Select Training & Events



Reporting Training 

Click on “Report Completed Training”



Reporting Training 

Complete this webform



Reporting Training 

After the form is complete, Add the students 
from your organization that attended.  



Reporting Training 

Search for all your employees that attended and 
add them to the class roster.



Reporting Training 

After Adding them to your Roster
Click “View Training Event”



Reporting Training 

Attach any certificates received

Submit to Standards & Training


