
Agency POC’s

After the application is submitted, 
you will receive an email with a task



Click on the link in the email OR login to your Acadis Portal account   
https://msdps.acadisonline.com/AcadisViewer/Login.aspx?

https://msdps.acadisonline.com/AcadisViewer/Login.aspx?


Select “Current Tasks”

Select “My Work”



In “Current Tasks”, click “Start WebForm”.



Fill out Part III. You are required to upload documents.



Sign & Submit



When the Agency POC Submits Part 3 of the Application 
It will be routed to Standards & Training for processing

Standards and Training will review the application to make an Eligibility 
determination

Agency POC’s will receive an email regarding the level of training required

After that training email is transmitted to the Agency POC
The application will be routed to the agency head for final approval



Agency Heads

After the application is approved, you will also 
receive an email with a task.  

Follow the same procedure as the Agency POC’s

Click the link or Login to your Acadis Portal 
Account



Select “Current Tasks”

Select “My Work”



In “Current Tasks”, click “Review Information” to see the
Application.  



After reviewing the application 
Click “View Current Tasks”



Click on the three dots to the right of the task 
and “Approve” or “Reject” the application. 
Once the application is approved agency 
POC’s can coordinate with the Academy to get 
them into training. 


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12

