
APPLICANTS

You will need a scanned copy of your driver’s license & scanned 
copies of any relevant training certificates that you wish to submit 
along with your electronic application. 



Login to your Acadis Portal Account
https://msdps.acadisonline.com/AcadisViewer/Login.aspx?

Select



Select



Select



Complete the WebForm Application  - Sign & Submit



After submitting – Go back to 
the Home Page

Select “Current Tasks”

Select “My Work”



Review your application if needed
Click on the 3 Dots to the right of “Review Information” 
Select “Mark Complete”



Select “Continue Routing”



Find your agency POC in 
the dropdown menu



Type the first few letters of their last name and you should 
find them quickly. 



Click “Save & Assign” & you are done! 


