
Agency Heads

After an application is approved by Standards and 
Training, you will receive an email with a task.  

Click the link in the email or login to your Acadis 
Portal Account



Select “Current Tasks”

Select “My Work”



In “Current Tasks”, click “Review Information” to see the
Application.  



After reviewing the application 
Click “View Current Tasks”



Click on the three dots to the right of the task 
and “Approve” or “Reject” the application. 
Once the application is approved agency 
POC’s can coordinate with the Academy to get 
them into training. 



Agency Heads

If you wish to authorize someone else to sign in 
your place.  A letter needs to be on file in Acadis.

Submit a letter to rgholson@dps.ms.gov on agency 
letterhead 

OR 

Complete and submit the “Alternate Agency 
Approving Official” webform in Acadis.  


